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PEF CONVENTION POLICY

29th Annual PEF Convention e September 16-19, 2007 — New York City

PEF'®29thannuatonventionvill beheldSeptembet6-
19,2007attheSheratoiNewY orkandTowersNewYork
City.Thehotelislocatecat811Seventivebetweed2ndand

53rdStreets.

AttheFebruargxecutivBoardMeetingit wasdecided
thatthedivisiondavehediscretiorio allocateipto $125.00
to delegatesttendind®EF’'29thannualConventiorat New
YorkCity, Septembet6-192007 THIS IS ONLY FOR THIS
YEAR’S CONVENTION. ThenormalConventiorStipendy
PEFpolicyisamaxof $100.0@erdelegate.

Anyallocationsnustbeapprovedn advancéythe
DivisionCouncilandberecordedh theminutefthat

meetingprior to anyConvention

Thispolicyalsoprohibitghereimbursemeioif division

What Are the New Division

Services?

» Use‘PurchaseCards
¢ insteaafwritingchecks

» Earninterest
e Onunspentonies

» Letusdeposithecks$oryou
o throughournewRemotéeposit
service

» Letusdoyourfinanciateporting
e youwon'tneedo fill outjournal
registeranymore

» LetusreconcilgiourDivisional
AccounBalances
o wedoallyouraccount
reconciliationforyou

» Letusissuehecks$oryou
o wewill procesanyneeded
computechecks

» Letushandleyourdocument
storage
e andensureomplianceith
federaéindstaterecordretention
requirements.

singleeooms.

delegatef®r singleooms.PEFprovidegor onehalfof a
doubleroom.Divisiongnaynot payadditionathargefor

PEFpaydor delegatenealatthe ConventionDivisions

maynot payfor delegatenealatthe PEFConventionWhena
divisiorreimburseis delegatesr paygor delegatenealat
theConventionit ispayingasecondimefor anexpenditure
thatisalreadyaidby PEF The PEFDivisionsFinanciaPolicy
prohibitsheseexpenditures.
PEFreimbursedelegatef®rtravelexpensds andfrom
theConventionThedelegatesomplet@aspeciaéxpense
voucheravetheirRegionaCoordinatoapprovét andthen

submitt to PEFor paymentDivisionsnaynot paydelegate

Learn About New Financial

Services for Divisions

AttendtheConventiorDivision’s
TreasuretrainingTuesdaygeptember
18,2007@2:30pm-4:30prBEATING
ISLIMITED. At thistrainingyou’llfind
outaboutPEF'$NewServicebeing
providedo Divisionslf youwouldlike
to attendpleaseontacDolores
Colemari-800-342-43@xt2320r
emaiher@dcoleman@pef.org

DoesYourDivision Needa

Computer?

PEFwill beupgradingheir
computeratheadquartersghichmeans
therearefreecomputeravailabléor
thoseDivisionsvhoarein needThisis
onaFIRSTCOME,FIRSTSERVE
basislf youwouldliketo getonthelist,
please-maiburMIS departmenrdt
mis_service@pebomgllPEF
Headquarterst 1-800-342-4306xt.

Continued

travelexpensds andfromthePEFConvention.

REMINDER

Thelstquarte2007-2008
JournaRegisteReporiand
auditandfixedassetseportdor
2006-200aredueduly31
2007 Penaltiewill beginto
accruenadailybasi®n
AugusB0,2007.

The2ndquarte2007-2008
JournaRegisteReporisdue
October31,2007.Penalties
will beginto accruenadaily
basi®nNovembeB0,2007.

If youarehavingaproblem
withanyofyourreportor have
anyquestiongleaseontact
DoloresColemaratPEF
Headquartersxt.232.

/




308.PEF'sipgradésscheduledfterthe
2007Conventionsoyouwill hereback
sometimén Oct./Nov.

HavingaDivisional

Function?

If youarehavingaDivisional
functionj.e.picnic holidayparty,
meetingandtheprovideisrequesting
certificat@finsurancértheevent-
PEFwill providethatfor youunderour
insuranceoveragé&/ouwill needo send
thedetailoftheevento vodell@pef.org
Ms.O’Dellwill forwardherequesto our
insuranceompanyvhowill thanissue
youacertificat@finsuranceContact
Valeri€D’'Dellbyphoneat1-800-342-
4306ext.321.

NeedDivision Forms?

Thefollowingformscanbefoundon
thePEFwebsitéwww.pef.orgOnce
yougetto thePEFwebsitegoto theside
bar,clickon Divisionsthenclickon
documents.

Hereisalistof thedocumentthatyou
will find:

DutiesofaShopSteward
StewardElectionTimetable
AnnuabDivisionAudit
LeadershippdateForm
Guidelinefor MaintainingFixed
Assettnventory
DivisionExpens¥oucher
QuarterlyTreasurerRepori{Excel
format)
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» DivisionTreasurerraining(HTML
version)

» DivisionTreasurerraining
(PowerPointersion)

» DivisionNewsletters

Send Us Your E-Mail

Address!

Sometimeis ishardto reachyouby
phonelf youhaveane-maihddresthat
wemaycontact/ouat,pleassendt to
dcoleman@pef.org. Wearetryingto create
adatabasefe-maibhddressesothatwe
maysendyouinformatioraboutnew
serviceavailablegportdeadlines,
missingeportor documentatiohe
fastewecanreachyouthefastemwecan
help!

Division Treasurers ... Help is on the PEF Web site

Thismoderatefblderwascreatedo helpDivision
Treasurengith aplaceo posttheirquestionand
concernsyourmessageill notautomaticallpeadded
assoonasyoupostlt will gothroughthedivision’'ffice
whowill try to answethequestiorandthenpostboth

thequestiorandanswer.

Youcanaccesthisfolderbygoingto
http://mail.pef.org. Onceyouarriveatthelog-on

screerglickon“PublicAccess.Thiswill showall Public
Folderghatareavailable.
ClickonthefolderDivisionTreasureHelpandyouwill
bereadyto postyourquestioror messagd?leaséeelfreeto
postananswer/tidor yourfellowtreasureralso A Quarterly

JournaReporin spread-sheftrmatisavailabléoryouruse,
courtesyf ExecutivB8oardmemberikonGoldsteirof

Division245.

ATTENTION:

Division Treasurers

AMALGAMATEDBANK HASMOVED

Pleaseotdhefollowingddress:
RoseéPerezAmalgamateBlankof NewY ork
275Seventivenuel4thFl.,NewYork,NY 10001

ContactlandBroggyat212-895-4459
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